GENERAL ADMINISTRATION						Form 1420
School Community Relations
Facility Useage
MONROE CITY R-I SCHOOL FACILITY USE AGREEMENT
Organization Requesting use of the building: ____________________________________
Check the box that describes your organization Profit 	Non-Profit 
Facilities Requested:
Kitchen __________   HS Gym __________  MS Gym _________  Weight Room _________
Other ________________________
Date key card given ___________________ To ____________________
Date key card returned_________________________ Deposit: cash _________ check_________
Estimated hours facility will be used: _______________________________
By  completing this agreement, I certify that the school facilities and equipment used by our organization will be cared for to the best of our ability and that all rules found in Board Policy 1420, which is attached, concerning the use of facilities will be as follows; that our organization will pay for rental, utilities, and damages.  I will also make certain that all outside doors will be locked and that all lights are turned off.  I will also insure that the key card(s) will be returned by the date listed above.
I understand that failure to abide by Board Policy 1420 may result in the loss of my organization’s privilege to further use Monroe City R-I Facilities.
By signing this form, I certify I have ready and understand Board Policy 1420.
______________________________   _________________________   ___________________
                     Signature                                          Phone Number                               Date

______________________________    ________________________
                     Approved by                                 Deposit Collected

[bookmark: _GoBack]Date key card returned _____________________   Date deposit returned _____________________

School representative __________________________
